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Advance DLA Instructions

Fort Campbell Army Military Pay Office (AMPO)



Advance Dislocation Allowance for Authorized Soldiers

 Effective 10 October 2019, 
the Army revised their 
policy on Dislocation 
Allowance Advances
allowing service members 
with government travel  
cards to request DLA  
advances only.



Access SmartVoucher and Create DLA Advance

 Go to https://smartvoucher.dfas.mil/

https://smartvoucher.dfas.mil/


Consent Banner

 Click on the I consent to the above conditions banner



Advance Dislocation Allowance for Authorized Soldiers

 Click on the I agree with above terms banner



Advance Dislocation Allowance for Authorized Soldiers

 Sign in with your Login ID and Password or with your CAC



For DLA Advances…necessary steps are below

 Click on create and choose Travel Advance Request



Personal Information

 Enter the Travel 
Order Number.  It 
will be in the top 
left-hand corner of 
your PCS order

 Enter First Name
 Enter Middle Initial
 Enter Last Name
 Enter SSN

**Note:  This may 
automatically populate 
if you have completed 
a SmartVoucher 
previously



Personal Information continued GTCC holders – DLA 
Advance Only

 Enter Rank
 Enter Fort Campbell, KY 

as Unit of Assignment
 Enter Order Issue Date.  It 

will be in the top right-
hand corner of your PCS 
orders

 Enter Sign Out date.  
Should be the same date 
in block 14 on your DA 31

 Enter a good mailing 
address



Personal Information continued

 Enter Zip Code
 Enter City
 Enter State
 Enter Country
 Enter Phone 

Number
 Enter Email 

Address



Personal Information continued

 Do you have a GTCC?
 Select No for Advance 

Travel
 Select No Advance 

Dependent Travel
 Select YES for DLA 

Advance 
 Select YES for relocating 

your dependents
 Select No for Advance 

Dity Move
 Click Save & Continue



Dependent Information 

 Select YES for 
relocating your 
dependents

 Enter the day you 
dependents will 
depart

 Select YES for 
traveling by POC

 Click on Add a 
Dependent banner



Personal Information continued

 Enter dependent 
information

 Click Save & 
Continue



Upload Attachments

 Upload your PCS 
orders to include 
any amendments 
and your DA 31



Summary/Preview

 Verify your 
information you 
added 

 Click Save & 
Continue



View/Print and Submit

 View/Print 
Travel Advance 
if you would like

 Click the Sign 
box

 Submit Travel 
Advance 
request
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