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Agenda

Out-Processing Intake Form
ICE Comment Card
DA Form 137-2 (Installation Clearance Record)

•  Section A- Personnel Data
•  Section B- Installation Standard Clearances

DA Form 137-2 (Last Stops)
•  Expired Term of Service & Administrative Separations
•  Retirements

Defense Military Pay Office (DMPO)
Activities & Locations
Pre-Clearance Stamp
Documents Needed to Clear Installation
Important Notes
Contact Information

Documents Included in Your Out-Processing Packet
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Out-Processing Intake Form

If more time is 
needed beyond 
30 days, please 
contact us for 
assistance.

HOME

Take Note!
You have 30 days 
from this date to 

clear the 
installation!

Write the last 4 of 
your social 
security number 
in the upper right-
hand corner.

1234
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ICE Comment Card

When You’re 
Done…

Tell Us 
How You 

Feel!!

How Can We Make 
Your Experience 

Better?

HOME
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DA Form 137-2 (Installation Clearance Record)

Your Clearance Papers are unique to you!

Block 7
Your type of 

separation will 
be checked

1 & 2
Is this 
you?

Block 3- Order # on your original orders
Block 6- Date on your original orders

Block 4- Always blank
Block 5- Standardized “18”

Block 8- 
Your departure date 
(same as your leave 

start date)
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DA Form 137-2 (Installation Clearance Record)

Have an “X”
if you owe a 

debt

Amount of 
debt owed

$$$

Have an “X”
if you do not 
owe a debt

 Block 13- 
• If there is a name, you have been pre-cleared by that 

organization/agency and do not have to go there.
• If it is blank, you must physically go clear that 

organization/agency.
HOME
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Final Stops (ETS & Administrative Separations)

Your last (3) stops are:
Stop 1: Section 17- Military Pay Clearance (Finance, 1st Floor, SSC)
Stop 2: Out-Processing Control Station (Window 3, 1st Floor SSC, Across from DEERS)
Stop 3: Final Clearance Stamp (Transitions, 2nd Floor SSC, Wing B)

HOME

1

3

2

 The final three stops can be cleared no earlier then 1 
duty day prior to the start of your leave. 

 If not taking leave, the final three stops can be cleared no 
earlier then your date of separation. 
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Final Stops (Retirements)

Your last (3) stops are:
Stop 1: Out-Processing Control Station (Window 3, 1st Floor SSC, Across from DEERS)
Stop 2: Final Clearance Stamp (Transitions, 2nd Floor SSC, Wing B)
Stop 3: Section 17- Military Pay Clearance (Finance, 1st Floor, SSC)

HOME

3

2

1

 The final three stops can be cleared no earlier then 1 
duty day prior to the start of your leave. 

 If not taking leave, the final three stops can be cleared no 
earlier then your date of separation. 
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Defense Military Pay Office (DMPO)

HOME

Retirees, Officers & Medical Separations will receive a one-on-
one briefing from their counselor.
ETS & Administrative Separations must attend the briefing at 

finance. SSC, 1st Floor, Wing J, at 1330.
You can attend the briefing no earlier then 1 duty day prior to your 

leave starting or if not taking leave, on your date of separation.



      07 July 2025_V110 of 14Email:  usarmy.bragg.usag.mbx.dhr-smd@army.mil

Activities & Locations

Organizations 
/ Agencies & 

Hours of 
Operation

Location with 
building 

number & 
street names

HOME



      07 July 2025_V111 of 14Email:  usarmy.bragg.usag.mbx.dhr-smd@army.mil

Pre-Clearance Stamp

Out-Processing 
Control Station 
(Window 3) is 
located across 

from the 
DEERS/ID 

Card Facility.

Documents 
Needed at 
Window 3:

All Soldiers: 
documents 1-4 & 

6

Item 5: N/A

HOME



      07 July 2025_V112 of 14Email:  usarmy.bragg.usag.mbx.dhr-smd@army.mil

Documents Needed to Clear Installation

DA Form 137-1 (Unit Clearance Record)
• Ensure all sections are cleared at your unit and signed

DA Form 137-2 (Installation Clearance Record)
Separation orders with all amendments
DD2648 Pre-Separation Counseling Checklist from SFL-TAP
PERSTEMPO Deployment History

• Needed for finance & transitions; provided by your unit S-1
Approved IPPS-A Absence Request 

• Permissive TDY must be signed by an O-5 or above

Signed by you! Signed by your Commander/First Sergeant!



      07 July 2025_V113 of 14Email:  usarmy.bragg.usag.mbx.dhr-smd@army.mil

Important Notes

Update your DD93/SGLV within 90 days of separation.
Medical facility (records) is located in the basement of SSC. 

Follow the green line on the wall.  Do not go to your medical 
clinic.
Go to your dental clinic.
Provost Marshal is located in the basement of SSC. Follow 

the blue line or see the PMO office on Butner Rd. 
The below offices are located in the Womack Health and 

Support Center (WHSC Building) in the parking lot of 
Womack on the All-American side, closest to Longstreet:

• M2 Service Member Behavioral Health (0800-1030)
• M3 Specialty/Family Member Behavioral Health (0800-1030)

HOME

***All separations will require a final Army physical in order to clear medical***
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Thank you for stopping by Fort Bragg, NC!
“Time for a new adventure!”

Have Questions???
Come see us at:

Soldier Support Center, 2nd Floor, Wing D, Rm 261
Mon, Wed, Fri - 0830-1200 & 1300-1600

Tue/Thu – 0800-1200
Or Email us at:

usarmy.bragg.usag.mbx.dhr-smd@army.mil

mailto:usarmy.bragg.imcom-atlantic.mbx.bragg-smd@mail.mil
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