
OUT-PROCESSING FORT BRAGG FINANCE

WHERE:
WING J ROOM 16 SOLDIER SUPPORT CENTER

WHEN TO CLEAR:
Within 72 business hours of your leave start date.

REQUIRED DOCUMENTS:
- Complete set of Orders(Must have extra Hard Copies)
-  IPPS-A Absence Request Form: It will have to signed/approved and have an end date no earlier than 1 day 

before your report date. (Must have extra copies)
- Closed Jump Log and Supporting Documentation: If you are on Jump Status, a 2 Year audit is required by Finance.

(Must have extra Hard Copies with required waivers for Finance to Keep)
- UNIT CLEARING PAPERS (DA FORM 137-1) Block 18 and19 must be signed.
-  INSTALLATION CLEARING PAPERS (DA FORM 137-2). Everything must be completely(Signed), before coming to 

to see us. We are the next to last stop in the process (no exceptions).

OFFICE HOURS OF OPERATION: MON, TUE, WED AND FRI (0830HRS TO 1600HRS),
CLOSED ON THURSDAYS AND FOR LUNCH 1200-1300HRS

**MUST BE IN UNIFORM UNLESS MFR IS PROVIDED BY1 YOUR CHAIN OF COMMAND. NO EXCEPTIONS.



2
Business days to pay

PCS ENTITLEMENTS
PER DIEM:
An entitlement to assist and partially reimburse for lodging and meal expenses while traveling. No receipts…Flat rate.

MALT:
Milage reimbursement to supplement gas prices. No receipts needed. .21 cents per mile, up to 2 POV’s.

DISLOCATION ALLOWANCE (DLA):
An entitlement to assist a Soldiers for expenses incurred when PCS’ing a household. Rates are dependent on 
rank and dependency status. Entitlement dose not have to be paid back.

TEMPORARY LODGING ALLOWANCE (TLA):
For Personnel going OCONUS. Partially offsets lodging and meal expenses when a SM or DEPNS need to occupy temporary lodging in 
connection with a PCS move. The number of days, location and authorized personnel will come from Your Post Housing Office per 
TLA Memorandum.

TEMPORARY LODGING EXPENSE (TLE):
Partially offset lodging and meal expenses when a SM or DEPNS need to occupy temporary lodging in connection with a PCS move. 7 
days authorized for CONUS to OCONUS all within 75-mile radius of FT Bragg; 21 days Authorized CONUS to CONUS within a 75-mile 
radius from FT Bragg or Gaining station.

ADVANCE PAY:
Intended to assist with extraordinary expenses that occur in conjunction with a PCS Move. You will receive your Base Pay minus 
deductions. Repayment will be prorated over a 12 months. SM.s E-3 and below will have to have their CDR.s signature. SM.s E-5 and 
E-4 with no dependents will have to itemize to show justification of extenuating circumstances. Advance Pays Usually take 3-5
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Additional Information for Understanding PCS-Season

https://ipps-a.army.mil/Drive-the-Change/PCS-Season/

Soldiers must utilize IPPS-A tools and resources to learn and execute the proper 
procedures for PCS absence submission, ensuring a successful transition to their 
new duty station and receipt of the appropriate pay and benefits.

Soldier pays and benefits can be negatively impacted if Soldiers have not properly
arrived or departed.

HR Professionals and Leaders must prioritize accounting for the Army by:

• Validating PCS absences; Executing accurate and timely arrivals/departures, 
orders, awards, slotting, and assignments

• Utilizing IPPS-A as the system of record for personnel accountability and 
preventing Failure to Lose/Failure to Gain discrepancies

https://usg01.safelinks.protection.office365.us/?url=https%3A%2F%2Fipps-a.army.mil%2FDrive-the-Change%2FPCS-Season%2F&data=05%7C02%7Ckeshia.n.blount-nelson.civ%40army.mil%7Ca5385efa7be441cc77e208dda90240b7%7Cfae6d70f954b481192b60530d6f84c43%7C0%7C0%7C638852549312271785%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=FnFxpesi7ZGT%2B7Wf3yoUHzxzZ1vEHvcb5jdDbXvmY%2FQ%3D&reserved=0
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• Leveraging IPPS-A resources to support their Soldiers, ensure delivery of
accurate pay and benefits, and achieve accountability

Resources for Members

Phase 1: Member Elections

• Family Member Travel Screening (FMTS): E-EFMP

• Video(s): How to Complete Member Election

• UPK(s): Self Service - Complete a Member's Elections Activity Guide 

Phase 2: Orders

• UPK(s): Self Service - View My Orders

• Job Aid(s): View Special Instructions 

Phase 3: Absences

• Quick Sheet: Submitting a PCS  Event (Absence Type: 05-PCS  Events)

• Video(s): Submit PCS Absence Do IPPS-A Yourself (DIY)

https://usg01.safelinks.protection.office365.us/?url=https%3A%2F%2Fefmp.army.mil%2FEnterpriseEfmp%2F&data=05%7C02%7Ckeshia.n.blount-nelson.civ%40army.mil%7Ca5385efa7be441cc77e208dda90240b7%7Cfae6d70f954b481192b60530d6f84c43%7C0%7C0%7C638852549312288175%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=Bh%2BdD6L6R4TuJxFMTjqfmtvbRgSGjtwbYFRCUIDBryM%3D&reserved=0
https://usg01.safelinks.protection.office365.us/?url=https%3A%2F%2Fwww.youtube.com%2Fwatch%3Fv%3D9iF1LjffTW8%26list%3DPLZ27YNvrf1QHf0YuE8AySxdI-_HQfLM4y%26index%3D12&data=05%7C02%7Ckeshia.n.blount-nelson.civ%40army.mil%7Ca5385efa7be441cc77e208dda90240b7%7Cfae6d70f954b481192b60530d6f84c43%7C0%7C0%7C638852549312302195%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=076gt053Lo81blxzny%2FPcc7uy%2Bc%2FEQWkv2btaANcIU0%3D&reserved=0
https://usg01.safelinks.protection.office365.us/?url=https%3A%2F%2Fhr.ippsa.army.mil%2Fupk%2Fr3%2Fresources%2Fhelp%2FPublishing%2520Content%2FPlayerPackage%2Findex.html%3FGuid%3Da49eb067-eb41-410c-a6dc-75d6e65d439f&data=05%7C02%7Ckeshia.n.blount-nelson.civ%40army.mil%7Ca5385efa7be441cc77e208dda90240b7%7Cfae6d70f954b481192b60530d6f84c43%7C0%7C0%7C638852549312315208%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=Q%2B6M1jPhUmeJ4ufeacuH12wvNN6EEW6Gvg9JWO%2BNdo4%3D&reserved=0
https://usg01.safelinks.protection.office365.us/?url=https%3A%2F%2Fipps-a.army.mil%2FPortals%2F129%2FDocuments%2FJob%2520Aid_Self-Service%2520View%2520Special%2520Instructions_20240501.pdf&data=05%7C02%7Ckeshia.n.blount-nelson.civ%40army.mil%7Ca5385efa7be441cc77e208dda90240b7%7Cfae6d70f954b481192b60530d6f84c43%7C0%7C0%7C638852549312327880%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=3ox8XI4bWsyBTlYpTsyvgxGLieN1YpubRpf5BrHkLLo%3D&reserved=0
https://usg01.safelinks.protection.office365.us/?url=https%3A%2F%2Fipps-a.army.mil%2FPortals%2F129%2FDocuments%2FJob%2520Aid_Self-Service%2520View%2520Special%2520Instructions_20240501.pdf&data=05%7C02%7Ckeshia.n.blount-nelson.civ%40army.mil%7Ca5385efa7be441cc77e208dda90240b7%7Cfae6d70f954b481192b60530d6f84c43%7C0%7C0%7C638852549312339712%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=9Oeah1%2FDCuTjrSTYj8gqHkdRwmeX3pvw2yH7BV6TGV4%3D&reserved=0
https://usg01.safelinks.protection.office365.us/?url=https%3A%2F%2Fipps-a.army.mil%2FPortals%2F129%2FDocuments%2FQuicksheet_Create%2520a%2520PCS%2520Event%2520Absence_20241212.pdf&data=05%7C02%7Ckeshia.n.blount-nelson.civ%40army.mil%7Ca5385efa7be441cc77e208dda90240b7%7Cfae6d70f954b481192b60530d6f84c43%7C0%7C0%7C638852549312352357%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=F29b71en7QcyOQQ%2FanxiwWszPWEgQT2keEymNzITd1Y%3D&reserved=0
https://usg01.safelinks.protection.office365.us/?url=https%3A%2F%2Fwww.youtube.com%2Fwatch%3Fv%3D0d99mUBxiT0%26list%3DPLZ27YNvrf1QEDUBQtXCjT64I-UcCEeu4d%26index%3D3&data=05%7C02%7Ckeshia.n.blount-nelson.civ%40army.mil%7Ca5385efa7be441cc77e208dda90240b7%7Cfae6d70f954b481192b60530d6f84c43%7C0%7C0%7C638852549312362891%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=FgqT7Qr3dRVu1oT6RKUKA15Frx9%2BAizmiutxJrl8RUE%3D&reserved=0
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• UPK(s): Self Service - Request Absence, Self Service - View/Amend Absence 
Request

• References: Create a PCS Absence Request, Update PCS Absence Using the 
InTransit Grid During Arrival Processing, View and Amend a PCS  Absence 
Request, TDY Enroute

Phase 4: DD Form 93, “Record of Emergency Data”

• UPK(s): Self Service - Create a DD Form 93 Record of Emergency Data, Self 
Service - Maintain a DD Form 93 Record of Emergency Data

https://usg01.safelinks.protection.office365.us/?url=https%3A%2F%2Fhr.ippsa.army.mil%2Fupk%2Fr3%2Fresources%2Fhelp%2FPublishing%2520Content%2FPlayerPackage%2Findex.html%3FGuid%3D9179d460-98db-4380-ae6c-e5a2fe0b4391&data=05%7C02%7Ckeshia.n.blount-nelson.civ%40army.mil%7Ca5385efa7be441cc77e208dda90240b7%7Cfae6d70f954b481192b60530d6f84c43%7C0%7C0%7C638852549312374812%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=8quTnsZIrQpj0dQ2oVdlVbXR7LSOy%2FnNZ7WVS8DjJK8%3D&reserved=0
https://usg01.safelinks.protection.office365.us/?url=https%3A%2F%2Fhr.ippsa.army.mil%2Fupk%2Fonl_help%2FPublishing%2520Content%2FPlayerPackage%2Findex.html%3FGuid%3Db1ab5ab8-441e-43ad-a51b-fe33d4d637dc&data=05%7C02%7Ckeshia.n.blount-nelson.civ%40army.mil%7Ca5385efa7be441cc77e208dda90240b7%7Cfae6d70f954b481192b60530d6f84c43%7C0%7C0%7C638852549312387813%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=8b5RvIHNC%2BDXlJLfQzb2vRgodTjmW8agKXX9srjWQI8%3D&reserved=0
https://usg01.safelinks.protection.office365.us/?url=https%3A%2F%2Fhr.ippsa.army.mil%2Fupk%2Fonl_help%2FPublishing%2520Content%2FPlayerPackage%2Findex.html%3FGuid%3Db1ab5ab8-441e-43ad-a51b-fe33d4d637dc&data=05%7C02%7Ckeshia.n.blount-nelson.civ%40army.mil%7Ca5385efa7be441cc77e208dda90240b7%7Cfae6d70f954b481192b60530d6f84c43%7C0%7C0%7C638852549312387813%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=8b5RvIHNC%2BDXlJLfQzb2vRgodTjmW8agKXX9srjWQI8%3D&reserved=0
https://usg01.safelinks.protection.office365.us/?url=https%3A%2F%2Fhr.ippsa.army.mil%2Fupk%2Fonl_help%2FPublishing%2520Content%2FPlayerPackage%2Findex.html%3FGuid%3D04835736-cb51-4172-9d1b-f7272eda2066&data=05%7C02%7Ckeshia.n.blount-nelson.civ%40army.mil%7Ca5385efa7be441cc77e208dda90240b7%7Cfae6d70f954b481192b60530d6f84c43%7C0%7C0%7C638852549312400650%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=cqq4MJN3a74eHCSiPSZbUmK62jEGEiGPPo%2FOAyGM694%3D&reserved=0
https://usg01.safelinks.protection.office365.us/?url=http%3A%2F%2Fhr.ippsa.army.mil%2Fupk%2Fonl_help%2FPublishing%2520Content%2FPlayerPackage%2Findex.html%3FGuid%3D36adc02a-6265-4dae-9437-15ab52a8dcad&data=05%7C02%7Ckeshia.n.blount-nelson.civ%40army.mil%7Ca5385efa7be441cc77e208dda90240b7%7Cfae6d70f954b481192b60530d6f84c43%7C0%7C0%7C638852549312413592%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=tzVjXXiZNeCXnonZA29l%2Fj1chYqn26Tn8QiWfyRBVhs%3D&reserved=0
https://usg01.safelinks.protection.office365.us/?url=http%3A%2F%2Fhr.ippsa.army.mil%2Fupk%2Fonl_help%2FPublishing%2520Content%2FPlayerPackage%2Findex.html%3FGuid%3D36adc02a-6265-4dae-9437-15ab52a8dcad&data=05%7C02%7Ckeshia.n.blount-nelson.civ%40army.mil%7Ca5385efa7be441cc77e208dda90240b7%7Cfae6d70f954b481192b60530d6f84c43%7C0%7C0%7C638852549312413592%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=tzVjXXiZNeCXnonZA29l%2Fj1chYqn26Tn8QiWfyRBVhs%3D&reserved=0
https://usg01.safelinks.protection.office365.us/?url=https%3A%2F%2Fhr.ippsa.army.mil%2Fupk%2Fr3%2Fresources%2Fhelp%2FPublishing%2520Content%2FPlayerPackage%2Findex.html%3FGuid%3De419400d-6ff6-42b0-a65c-96fcdcfd672d&data=05%7C02%7Ckeshia.n.blount-nelson.civ%40army.mil%7Ca5385efa7be441cc77e208dda90240b7%7Cfae6d70f954b481192b60530d6f84c43%7C0%7C0%7C638852549312426392%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=gB5Yi9if02wCy8amM90ylC%2Fv2WldGFzRGkB7LH71fCg%3D&reserved=0
https://usg01.safelinks.protection.office365.us/?url=https%3A%2F%2Fhr.ippsa.army.mil%2Fupk%2Fr3%2Fresources%2Fhelp%2FPublishing%2520Content%2FPlayerPackage%2Findex.html%3FGuid%3De419400d-6ff6-42b0-a65c-96fcdcfd672d&data=05%7C02%7Ckeshia.n.blount-nelson.civ%40army.mil%7Ca5385efa7be441cc77e208dda90240b7%7Cfae6d70f954b481192b60530d6f84c43%7C0%7C0%7C638852549312426392%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=gB5Yi9if02wCy8amM90ylC%2Fv2WldGFzRGkB7LH71fCg%3D&reserved=0
https://usg01.safelinks.protection.office365.us/?url=https%3A%2F%2Fipps-a.army.mil%2FPortals%2F129%2FDocuments%2FJob%2520Aid_TDY%2520Enroute_20250116.pdf&data=05%7C02%7Ckeshia.n.blount-nelson.civ%40army.mil%7Ca5385efa7be441cc77e208dda90240b7%7Cfae6d70f954b481192b60530d6f84c43%7C0%7C0%7C638852549312537273%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=XmZETY15E%2BV6RBPWR1wqdo6SmFrpha0JWRX%2B3Zoe490%3D&reserved=0
https://usg01.safelinks.protection.office365.us/?url=https%3A%2F%2Fhr.ippsa.army.mil%2Fupk%2Fr3%2Fresources%2Fhelp%2FPublishing%2520Content%2FPlayerPackage%2Findex.html%3FGuid%3D553bca78-0788-464a-a705-8b1cfeb3e803&data=05%7C02%7Ckeshia.n.blount-nelson.civ%40army.mil%7Ca5385efa7be441cc77e208dda90240b7%7Cfae6d70f954b481192b60530d6f84c43%7C0%7C0%7C638852549312553014%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=G%2FoCwLdZG3A%2Bqbom8d2hsnSOB68RCA87WIMqDxzXa7w%3D&reserved=0
https://usg01.safelinks.protection.office365.us/?url=https%3A%2F%2Fhr.ippsa.army.mil%2Fupk%2Fr3%2Fresources%2Fhelp%2FPublishing%2520Content%2FPlayerPackage%2Findex.html%3FGuid%3D4372f57c-a7d0-4432-a315-369142340f63&data=05%7C02%7Ckeshia.n.blount-nelson.civ%40army.mil%7Ca5385efa7be441cc77e208dda90240b7%7Cfae6d70f954b481192b60530d6f84c43%7C0%7C0%7C638852549312566054%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=0nETxABNV5YNpKPqtcP52ZOz1tsdo9EamkxmIyqjFqU%3D&reserved=0
https://usg01.safelinks.protection.office365.us/?url=https%3A%2F%2Fhr.ippsa.army.mil%2Fupk%2Fr3%2Fresources%2Fhelp%2FPublishing%2520Content%2FPlayerPackage%2Findex.html%3FGuid%3D4372f57c-a7d0-4432-a315-369142340f63&data=05%7C02%7Ckeshia.n.blount-nelson.civ%40army.mil%7Ca5385efa7be441cc77e208dda90240b7%7Cfae6d70f954b481192b60530d6f84c43%7C0%7C0%7C638852549312566054%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=0nETxABNV5YNpKPqtcP52ZOz1tsdo9EamkxmIyqjFqU%3D&reserved=0
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