




 
 

DEPARTMENT OF THE ARMY 
HEADQUARTERS AND HEADQUARTERS BATTERY  

82ND AIRBORNE DIVARTY 
FORT BRAGG, C 28310 

   
 
AFVC-DH-1SG          8 December 2021            
 
 
MEMORANDUM FOR RECORD 
 
SUBJECT:  HHB, DIVARTY IN PROCESSING INSTRUCTIONS 
 
 
1.  This document serves as instructions for in processing our unit.  Please use the documents on this 
sight to streamline your arrival at our unit.  If you report without the accompanying documents, it will 
not be an issue, you will be furnished with everything you need.  However, if you take time to prepare 
these documents now, you will help the process move much more quickly. 
 
2.  Documents, description, and instructions: 
 

1) Paratrooper Data Sheet:  This information is used for administrative reason and will be 
Controlled Unclassified Information and secured in our Battery facility.  Please fill out all 
information to your fullest ability. 
 

2) DIVARTY In Processing Data Packet:  
 

Page 1 & 2:  These are additional items of data required for administration purposes.  
Additionally, the serve as a checklist for in processing. 
 
Page 3-5:  General awareness products for uniform accoutrements and standards.  These 
will not require any action until after you are in processed and your CIF issue has occurred.   

 
3) POC Information:  This document provides contact information to important Hawg Leaders.  

Feel free to contact us with whatever your concern is.  Additionally, there are important 
numbers pertaining reporting to Fort Bragg.  
 

4) Reception Company Strip Map:  First time reporting to Fort Bragg?  Too easy.  Use this 
product to find your way there.  

 
5) Welcome Letter:  CPT Jordan, the Hawg Battery Commander welcomes you to our team.  
 

3.  Again, contact us with whatever concern you have.  We want your transition on to our team to go 
as smoothly as possible.   
 
4.  Point of contact for this memorandum is 1SG Newman, Steven L. at (254) 368 – 7223 or 
steven.l.newman.mil@army.mil. 
 
 
 
              
         STEVEN L. NEWMAN 

1SG, USA 
 First Sergeant 
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POC Contact Information  
All gaining members of the Battery are encouraged to reach out to the appropriate point of 
contact.  Please allow us to assist you through the PCS process in anyway we can.

Contact the appropriate POC below.

POSITION NAME PHONE GOV eMAIL
Battery Commander CPT JORDAN 423-635-4384 david.a.jordan82.mil@mail.mil

First Sergeant 1SG NEWMAN 254-368-7223 steven.l.newman.mil@mail.mil
Training Room NCOIC SSG GORDON 804-878-7725 william.a.gordon59.mil@mail.mil
SHARP OFFICE NCOIC SFC SECHRIST 910-379-4277 theodore.m.sechrist.mil@mail.mil
UNIT MINISTRY TEAM SSG HOLLEY 205-688-7698 casey.v.holley.mil@mail.mil

YOUR MOS WHO YOU SHOULD CONTACT PHONE GOV eMAIL

42 Series MOS MSG CUMBERBATCH 910-797-6971 errol.w.cumberbatch.mil@mail.mil
35 Series MOS SSG BENOIT 910-308-6933 christopher.e.benoit.mil@mail.mil

13A, 13 Series SFC SFC PASS 931-302-9029 jonathan.j.pass.mil@mail.mil
13F (PVT-SSG) SFC PARRA 940-391-1255 david.e.parra2.mil@mail.mil

88, 92 Series MOS SFC CHAVIS 910-813-4947 bob.a.chavis.mil@mail.mil
25 Series MOS SFC MIMBS 630-347-0209 brian.p.mimbs.mil@mail.mil
15 Series MOS SGT BRENNECKE 209-247-7476 wade.c.brennecke.mil@mail.mil
14 Series MOS SSG TERRY 803-420-3675 luke.a.terry.mil@mail.mil
91 Series MOS SFC WEIHE 910-835-7304 andrew.j.weihe.mil@mail.mil
68 Series MOS SSG CASTILLO 907-987-5719 adrian.castillo4.mil@mail.mill
27 Series MOS SSG DANSRO 910-224-5103 michelle.p.dansro.mil@mail.mil
13R (PVT-SSG) SSG GONZALEZ 609-356-4035 meleci.d.gonzalez.mil@mail.mil
13J (PVT-SSG) SFC LONG 360-280-7193 jesse.m.long7.mil@mail.mil

All Officers are encouraged to contact the Battery Commander
All Senior Enlisted are encourage to contact the First Sergeant
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Where to go to Report to Fort Bragg  

1
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3
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Enter Fort Bragg through the 
All American Gate via the All 
American Expressway.  All 
non-DODID cardholders will 
require a pass.  See the 
Visitor Center for a pass.

Proceed on All American 
Expressway to Normandy Dr

Turn East (Right) on 
Normandy Dr

The XVIII Airborne Corps 
Reception Company will be 
the fifth turn on your right, 
before the stop light.

Parking is in the rear of the 
building.  Go to the staff 
duty desk with in processing 
documents and orders. 
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SOLDIER’S PERSONAL DATA SHEET 
 
Name: ________________________________Rank: ________ MOS:_________ 

BASD:____________ETS:TIG:TIS:DOR: 

DOB:_____________SSN:_______________Weight:__________Height:_________Age:____ 

Hair Color:_________ Eye Color:___________ Religion:______________ Blood Type:____ 

ACU Coat Size:_____ ACU Pant Size:______ Hat Size:___ Glove Size:____ Boot Size:____ 

Address:_____________________City:_________________State:_____Zip Code:_________ 

Home Phone:______________________ Email Address:______________________________ 

Next Of Kin Name:______________ Home Phone:_____________ Email:________________ 

Address:_____________________City:_________________State:_____Zip Code:_________ 

 

Marital Status: Married / Single / Divorced / Separated          Contact by FRG: Y / N 

Spouse’s Name:_____________________DOB:__________Anniversary Date:____________ 

Address:_____________________City:_______________State:______Zip Code:__________ 

Home Phone:________________________Email Address:_____________________________ 

Child’s Name:______________________DOB:____________Age:___________EFMP: Y /N 

Child’s Name:______________________DOB:____________Age:___________EFMP: Y /N 

Child’s Name:______________________DOB:____________Age:___________EFMP: Y /N 

Child’s Name:______________________DOB:____________Age:___________EFMP: Y /N 

Child’s Name:______________________DOB:____________Age:___________EFMP: Y /N 

 

Date Weapon’s Qual:___________Qualified: MARKSMEN/SHARPSHOOTER/EXPERT     

 Date Last APFT:__________ Score:_________ Weigh-In Date:__________ Weight:______ 

Profile: T / P Limitations:_____________________________Go / No Go Date:____________ 

Date Last GCM:_____________Date Last NCOER:_________Date Last Jump:__________ 

Date of WLC:____________Date of ALC:_______________Date of SLC:________________ 



SOLDIER’S PERSONAL DATA SHEET 
 
POV Make:___________POV Model:_____________Year:___________Color:___________ 

LIC Plate#:_______________Post Decal#:_____________Expiration Date:______________ 

Driver’s License #:_______________________Expiration Date:________________________ 

Insurance Company:_______________Policy #:____________Expiration Date:__________ 

 

Additional Skills:_______________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

 

Additional Duties Possessed:_____________________________________________________ 

______________________________________________________________________________ 

 

Schools:______________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

 

 

TRAINING ROOM ONLY 

_____Add to Alert Roster     _____Collect Orders 

_____Add to Alpha Roster     _____Collect NCOER/OER 

_____Add to PERSTAT     _____Collect WPNS/APFT 

_____Add to M4/20K/4Mile Run    _____Collect Profile 

_____Newcomer’s Brief     _____Collect School Certificates 

_____Update DTMS      _____Collect Military License 
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