
FORT BRAGG  North Carolina

ENLISTED RETIREMENTS CHECKLIST
ALL PACKETS MUST BE SUBMITTED VIA IPPS-A AND ROUTED THROUGH THE FIRST O-6 

COMMANDER AS A SINGLE PDF NOT TO EXCEED 8 MB
RETIREMENTS UDL: 

ENLISTED VOLUNTARY RETIREMENT: 000000000123534
NAME: BRAGG_MPD_VOL_RETIREMENTS_ENL

  SSG LOCAL VOLUNTARY RETIREMENT: 000000000123537
NAME: BRAGG_MPD_VOL_RETIREMENTS_ENL_LOCAL_SSG

 Example: Voluntary Retirement Request - SGM Smith, Joe

STATUS UPDATE REQUEST ADDRESS: (From BDE Level S1/G1/J1 only) 
usarmy.liberty.usag.mbx.dhr-tc@army.mil 

THE FOLLOWING ITEMS ARE REQUIRED:

o Installation Retirement Services Intra-Office Worksheet

o Sexual Assault Affidavit (SHARP) memorandum (signed by requesting soldier)

o Soldiers retirement request must paste data found in Section IV of DA-4187 to PAR Summary of 
Change and route PAR VIA IPPS-A through O-6 for recommendation

o Letter of Lateness SIGNED BY LTC OR ABOVE – NO EXCEPTIONS if request is under 9 months 
from requested Requested Retirement Date

o Assumption of Command orders if signature is not the actual Approver

Supporting Documents 2nd Attachment (ONLY IF NOT IN SM IPERMS)

o Enlistment contract

o All re-enlistment contracts

o Any prior DD214, DD215, DD220, DA 5016,  NGB 22/23, and DA 1506

o Waiver request for Service Obligations

Incomplete packets will be Returned Without Action (RWOA) to the sender. 

REFERENCE AR 635-200

as of: 04/30/2024



DATA REQUIRED BY THE PRIVACY ACT 
Authority: Title 10, U.S.C. Chapters 61, 63, 67. PRINCIPAL PURPOSE: To iniƟate necessary acƟon in the regards to voluntary reƟrement. 
ROUTINE USES: Data contained on this form is used to complete administraƟve acƟon incident to reƟrement. Disclosure is voluntary; however, 
failure to disclose required informaƟon may result in a delay of Soldiers request being processed. 

INSTALLATION RETIREMENT SERVICES INTRA-OFFICE WORKSHEET 
RANK: ____________________      NAME:___________________________________________ 
SSN: _______________     DATE OF BIRTH: ___________________________________ 
DUTY PHONE: ______________      CELL PHONE: _____________________________________  
SOCOM EMAIL: ________________________________________________________________ 
ENTERPRISE EMAIL: ____________________________________________________________  
PERSONAL EMAIL:______________________________________________________________ 
UN IT 1SG NAME/ PHONE/EMAIL: _________________________________________________ 
______________________________________________________________________________ 
CD R NAME / PHONE/ EMAIL: _____________________________________________________ 
______________________________________________________________________________ 
BN / BDE S1 NAME/PHONE/EMAIL: ________________________________________________ 
______________________________________________________________________________ 
 
 
PROJECTED LEAVE DATE: _________________________________________________________ 
 
CURRENT ADDRESS: _____________________________________________________________ 
RETIREMENT ADDRESS: __________________________________________________________ 
 
NEAREST RELATIVE (NOT SPOUSE) 

NAME/ ADDRESS: ________________________________ 

MARITAL STATUS: MARRIED □ SINGLE □ DIVORCED □ 
SPOUSE'S FULL NAME: __________________________________________________________ 
 
DID YOU RECEIVE THE CAREER STATUS BONUS "REDUX", ($30,000 AT 15 YEARS TO 
COMPLETE 20 YEARS OF SERVICE WITH RETIRED PAY BEING REDUCED TO 40%? 

YES □ NO □ 
 
 
I UNDERSTAND THAT SUBMITTING THIS REQUEST FOR RETIREMENT DOES 
NOT STA TE THAT MY RETIREMENT HAS BEEN APPROVED. 
SIGNATURE & DATE ______________________ 
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