
How to Complete a  

Renewal Official Passport 

Application Online
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Log into https://travel.state.gov/content/travel/en/passports/how-apply/forms.html
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Click on the  

wording “Form 

Filler”
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1. Click the  

box.

2. After  

selecting the  

box click

“Submit”.
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Click the “Submit” button.
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2. Ensure this portion is exactly  
what you are using as “proof of  

citizenship” (e.g. birth certificate,  
tourist passport…). The State  
Department is very strict in this  
area.

5. Ensure to bring in your SSN card  
for verification.

6. Self explanatory.

8. When complete click next.

7. Occupation

Your job title

Employer or School

Your employer

“Unemployed”(if not working) Leave blank  

“Child”(if not attending school) Leave blank  

“Student”(if attending school) Name of school  

Rank (If Military) Branch of service (i.e. US Army)

3. Ensure this matches with “proof
of citizenship” (e.g. Jr. …)

4. Do not fill in. Please leave blank.
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1. Insert:
IMBL-HRM-FT PASSPORT OFFICE

2. Insert:
PERSHING RD BLDG. 1 RM 211

3. Insert:
FORT BLISS

5. Insert:
TX

4. Insert:
UNITED STATES

6. Insert:
79916

7. Type in the word:
COMMANDER

8. Select “NO” and input your

physical address.
9. Once you have completed your physical address

scroll down to complete the rest of the information.

See next slide.
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2. Select the one you

use on a regular basis.

4. Once complete click

next.

3. Select the one you

use on a regular basis.

1. Self explanatory.
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These two fields are  

mandatory. The passport  

application cannot be  

processed if left blank

This field is mandatory.  

The passport application  

cannot be processed if  

left blank. Must be a  

country requiring a  

passport according to  

the Foreign Clearance  

Guide. Please input only  

one country even if  

multiple countries are to  

be visited.

When complete click  

next.

Enter the Report Date Enter the End of Tour Date
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1. Ensure to complete with a good  

physical address that can be used  

by our office to mail your personal  

documentation should you fail to  

come back to our office to pick it  

up. (i.e. birth certificate, marriage  

license…). Your application  

cannot be processed without this  

information. If you process your  

passport application and do not  

pick up your personal  

documentation within 1 year then  

our office will mail your personal  

documents to the address you  

provided in the emergency  

contact information.

2. When ready click the “Next”  

button.
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1. This only applies if

you have had a

previous military

passport and are

applying for the same

type of military

passport. If you are

applying for a

different type of

military passport

please call our office

before proceeding.

4. When ready click the

“Next” button.

2. If you have never had a military

passport or if you only have had a

regular tourist passport then click

“NONE”

3. If you have selected “None”

please close out this application

and open “How to Complete an

Initial Official Passport Application

Online (Revised 20191203).
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1. Self explanatory

2. When ready click the “Next”

button.
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1. Self explanatory.

2. When ready

click  the “Next”

button.
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1. Note: This section only applies to  

legal name changes. Original  

supporting documentation will be  

needed during the appointment.
2. When ready click the  

“Next” button.
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This is the edit screen where last  

changes to your passport  

application can be made.

Once you advance to the next  

screen, the data gets locked  

and you will be unable to go  

back for corrections. When  

ready, click the “Next” button at 

the bottom of the screen.
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Note: You will not get billed for  

following the next steps. This is so  

your passport application can  be 

printed.

1. Select this option only.

2. *Please see the note.

3. When ready, click the

“Next” button.
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Click the “Next” button.
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1. When you first get into this  

screen you have to scroll all they  

way down to see the information  

that is on this slide

2. Select the box.

3. When ready click  

“Create Form”.
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1. The print pop up will appear

at the bottom of the screen.

Select the “Open” button to

print your passport application.

You can only sign and date your

application in front of a passport

agent.

2. If another passport

application is needed click “Start

New Application”.
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1. This is an example of a

complete passport application

that consists of 2 pages.

2. Ensure the 2D bar code is

here on the first page and is not

smeared and printed in good

condition so the application can

process correctly.

3. The form does not have to be

printed in color, black and white

is okay. Please ensure that the

boxes in bottom section are

visible.
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If any questions arise during this process 

please contact us:

USARMY Ft Bliss IMCOM Central Mailbox FB Passports
usarmy.bliss.imcom-central.mbx.fb-passports@mail.mil

(915) 568-1405/7163/7144/9885 or 569-7326

mailto:usarmy.bliss.imcom-central.mbx.fb-passports@mail.mil



