


Sample Application Memorandum

[Letterhead]

[Office symbol] 									[Date]


MEMORANDUM FOR OSJA, 21st TSC, The Netherlands Law Center, Attn: Mr. J. Nijhof, APO AE 09752-1618

SUBJECT:  Request for Technical Representative Status for [insert name of contractor employee]


1.  This memorandum is to request your assistance in getting accreditation from the Netherlands Ministry of Finance for Technical Representative Status for [name].  [Name] will be employed at [name of unit in NL].   [Name] is a citizen of the United States, not ordinarily resident in The Netherlands and has never applied for a work permit in The Netherlands.  The following additional information is provided in support of this application:

a. Full Name: 

     b. Military Organization: [Name of sponsoring U.S. government organization]

c. Company:  [Name of contracting party employing the applicant]

d.  Contract No: 

d. Position [Job Title]

e.  Performance period [accreditation period requested]

     f.  It is understood that Technical Representative status can only be granted for a maximum period of 5 consecutive years.

g. Date of Arrival in the Netherlands:  [Date] 

h. The work to be performed will be for at least 20 hours per week.

i.  Complete Work Address of  Contractor Employee & telephone number: 

j.  Logistic Support provided under this contract is [list support]. 

     k.  Procedures for turn-in of ID Cards, ration cards and vehicle registration upon termination are in effect.

l. The COR for this contract is:  [name, address and telephone no.]

m. The POC for this memorandum is the undersigned who can be contacted at DSN: 



Enclosure					[signature block POC]
     Contract [insert name of company]
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