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This is the homepage of IPPS-A. For Personnel 
Action Requests (PARs, formerly DA 4187s), click 
on the Personnel Action Request tab.

PERSONNEL ACTION REQUESTS (PAR)
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※Please submit a PAR for Admin Records Corrections in IPPS-A 
before visiting the Transition Center.

Soldiers should immediately begin pre-transition processing by 
visiting the Transition Center website 180 days prior to their ETS date 
or when they have been identified for separation.

All PAR and Transition Packets are to be submitted to the local 
Transition Center no later than 120 days prior to the Soldier’s 
separation date.  

USAG BAVARIA TRANSITION CENTER - Grafenwoehr Tower Barracks 
BLDG 244, RM 225
Hours of Operation: Monday - Friday
Walk-ins: Monday & Wednesday: 0900 - 1200 / 1300 - 1530
Thursday: 1300 - 1530 Friday: 0900 - 1200
Closed Weekends and Federal Holidays

VOLUNTARY AND INVOLUNTARY SEPARATIONS
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SOLDIER SHOULD CREATE 
PERSONNEL ACTION (PAR)

*HUMAN RESOURCE SPECIALIST 
CAN SUBMIT PAR ON BEHALF OF 
SOLDIER DEPENDING ON UNIT 
STRUCTURE

CREATE PERSONNEL ACTION
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The Effective Date is required –it will show 
from when the action you’re requesting was 
valid. Here you will click action drop down 
button and pick from some preformatted 
templates for PARs.



One Soldier One Record One Army

For this example, you will do Admin 
Records Correction. 
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If your action is not here, click “Other”

ETS/CHAPTER

OFFICER
RETIREMENT



One Soldier One Record One Army

Once selected, click Continue
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PAR REQUEST TEMPLATE

8

Format More Information Section:
INSTALLATION LOCATION: /  EMAIL:
TERMINAL LEAVE DATES: START DATE - END DATE
ETS DATE:
CHAPTER? YES OR NO
Send to User List Name: USAG_BAVARIA_TRANSITIONS

TITLE

FORMAT
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Attachments are critical to PARs. Once you 
have uploaded attachments, click Save.Attachments are critical to PARs. 

Once you have uploaded 
attachments, click Save.

UPLOAD ALL REQUIRED DOCUMENTS FROM 
TRANSITION CHECKLIST
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This screen validates the request. If the PAR 
is ready for validation, click Validate.
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Once validated, click next.
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SUBMIT PAR
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• Transition Center Checklist - Digitally Signed by Soldier
• ABSENCE REQUEST - Please confirm that the Soldier has 30 business 

days to Clear the Installation and 10 business days for Orders and 
DD214 to be processed prior to Terminal Leave Start Date.

• TERMINAL LEAVE END DATE SHOULD BE THE ETS DATE
• FLAG REMOVAL (If Applicable)
• Resignation Approval Letter from HRC (Officers)
• S1s will APPROVE PAR with applicable supporting forms and 

documents routing approval to the respective Area Group UDL/ USER 
LIST NAME through IPPS-A:

USAG BAVARIA UDL INFO
User List Name: USAG_BAVARIA_TRANSITIONS
Description:  TRANSITION 
USER LIST: 000000000041973

PAR SUBMISSION REQUIREMENTS
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S1 POOL APPROVALS
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CLICK APPROVALS AND REVIEW 
PERSONNEL ACTION REQUEST SENT 
TO YOUR S1 POOL
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APPROVAL CHAIN
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CLICK Approval Chain to ADD + TRANSITION CENTER 
APPROVER 
USER List Name: USAG_BAVARIA_TRANSITIONS
User List: 000000000041973

3

1

2
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ENLISTED ETS/CHAPTER INSERT APPROVER
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1

2

3

User List Type: APPROVER
Search List
Insert USER List Name: USAG_BAVARIA_TRANSITIONS or
User List: 000000000041973



One Soldier One Record One Army

Officer Separation UQR/REFRAD for HRC APPROVAL
1. Soldier Request for Separation
2. Separation Counseling - IAW AR 600-8-24 Chapter 1-14 (signed by O6)
3. Sexual Assault Memo
4. Soldier Talent Profile (or ORB thru AIM II portal)
5. Reserve Counseling Memo {Required for Unqualified Resignations (UQR)}
6. Tuition Assistance Acknowledgement Memo (Visit the Education Center)

Please visit the HRC Separations link for examples of the required documents:
https://www.hrc.army.mil/content/Separations%20and%20Retirement%20Services

To access this weblink, it may be required to use either Google Chrome or Firefox

OFFICER PAR SUBMISSION REQUIREMENTS

https://www.hrc.army.mil/content/Separations%20and%20Retirement%20Services
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OFFICER INSERT INTERMEDIATE APPROVER
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User List Type: INTERMEDIATE APPROVER
Search List
Insert USER List Name: USAG_BAVARIA_TRANSITIONS
User List: 000000000041973

1

2

3
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