
1. Complete sections 1-
6 with personal/unit 
information 

2. Complete section 8. 
Keep “Other” checked, 
and input the total 
number of days you are 
requesting ILS to 
replace “XX”



3. Requesting Soldier 
Signs and dates 



4. Replace “XXXX” with 
less than, more than, or 
delete if exactly 90 days. 

5. Replace “XXXX until 
XXXX” with exact dates 
of ILS requested



6. Fill out 2 and 3 with 
dependent (s) 
information 



7. Fill out 4. with listing 
what logistical support 
is requested. i.e. 
DODEA, housing, 
commissary etc… 



8. Fill out 5 with the 
reason for the request. 6 
is self-explanatory 



9. Company 
Commander completes 
11 & 12 

10. Battalion/Troop 
Commander (in most 
cases) completes this 
section. Ensure to 
replace “XXX” with 
correct information in 
section b.. Additionally, 
comments from the 
Battalion/Troop 
Commander is preferred 
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