
PCS Absence Request Change 

1. You will build all PCS leave as a PCS leave event: 

 

 

2. Example: Report date 07/15/2024. PCS event Absence start 06/01/2024 End 

07/14/2024 

 



3.  *Absence 1 Reason: House hunting begin date: 06/01/2024 & End Date 06/10/2024 

 *Absence 2 Reason: PCS ABSENCE begin date 06/11/2024 & End date 07/14/2024 

PCS Entries Guidelines: 

• The "BEGIN DATE" & "END DATE" fields are used to capture the entire date range 

from the time the Member departs their current duty station until the day before 

they arrive at their new duty station. 

• In the "Additional Information" below, two Absence Reasons may be entered on this 

page by a HR Specialist or Member for PCS Entries. (NOTE: Only one is required) 

• Please use ONLY "Absence 1 Reason" and "Absence 2 Reason" to capture the different 

absences being used by the Member during this PCS move. 

•  

o All Absences must be contiguous (if multiple absences are entered) and the first 

Absence must start on the "BEGIN DATE" of the PCS Entries and the last 

Absence must end on the "END DATE" of the PCS Entries. 

o If any of the Birth/Non-Birth/Adoption/Foster Reasons are used, the Child's 

Birthdate field is required. 

o If an Adoption or Foster Reason is used, the Adopt/Foster Date field is required. 

 

 
  

 

4. This entry will create the individual Absences once approved (It will 

show as three different entries total. The entire event, the individual hose 

hunting leave, and the individual PSC absence). If a change needs to 

occur to any of the Absences, the change should be made to the event 

entry. The individual Absences will update once the changes are 

approved. 
 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Travel Information Authorized travel dates are strictly dependent on distance and mode 

of travel. 

• Calculation of travel time can be found in JTR, par. 050205: 

https://www.defensetravel.dod.mil/ 

• Distance of travel can be calculated using Defense Table of Official Distance (DTOD): 

https://dtod.transport.mil/ 
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