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PROCESS FOLLOWING MARRIAGE 
 
 

Enroll Spouse in DEERS 
 Set-up appointment with DEERS 
 Bring spouse and necessary documentation  

• Original marriage certificate (translated into English if in another language), spouse’s ID, 
spouse’s passport 

• Spouse will receive ID Card once enrolled into DEERS 
Obtain Spouse’s Medical Records from Past 5 Years 
 Medical records must be translated into English if spouse is foreign national 

EFMP Process 
 Start EFMP process by going to EFMP website 

(https://efmp.army.mil/ EnterpriseEfmp/) 
• Login with CAC and click "Begin New Package" 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• Choose "Overseas Travel Screening" 
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• Fill out and submit package 
• Call clinic and ask to be transferred to EFMP to set-up 

appointment to hand in spouse's medical documents from the last 
5 years 

• These documents will need to be translated into 
English if spouse is foreign national 

• Set-up appointment through EFMP case coordinator for spouse 
to be screened at the clinic 

• Receive DA 5888 with EFMP review stamp from EFMP case 
coordinator following clinic screening 

Command Sponsorship (Checklist Attached; must complete before starting housing and finance) 
 E-mail completed command sponsorship checklist documentation to 

usarmy.bavaria.imcom-europe.list.mpd-pers-action@mail.mil 
 Receive e-mailed command sponsorship memorandum PDF (as seen 

below) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:usarmy.bavaria.imcom-europe.list.mpd-pers-action@mail.mil
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Housing 
 Bring a copy of PCS Orders, ERB/ORB/STP, and command 

sponsorship memorandum to housing office to be placed on waiting 
list 

 Housing will call you in to pick up keys to look at two to three 
options. 

 Once you decide on a house, you will bring the accepted house 
assignment letter back with the keys the same day. 

 You will set up an appointment for the house to be inspected (with 
you or your spouse present) and the inspector will give you the keys 
on site. 

 You will need to go back to the housing office to pick up your 
official Housing Assignment letter (needed for finance). 
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Finance 
 To change your dependent code and receive COLA for your spouse, 

you will need the following: 
• Two DA Form 4187s (template as seen below) accompanied by 

a copy of your command sponsorship memorandum and a copy 
of your marriage certificate. 

• The only difference between the two DA 4187 forms will be 
under the “Remarks” section. 

• The first form will state “change COLA rate from 9 to 0” and 
the second form will state “change COLA rate from 0 to 1”. 
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 To stop your meal deduction, you will need the following: 
• One DA Form 4187 (template as seen below) accompanied by a 

copy of the housing assignment letter (housing memo).  
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



8 | P a g e  
 

Military Personnel Division 
United States Army Garrison 

Bavaria ATTN: MPD Actions 
Section 

MIL Global: USARMY Bavaria IMCOM Europe List MPD Pers 
Action Email Address: usarmy.bavaria.imcom-europe.list.mpd-pers-

action@mail.mil 
 

COMMAND SPONSORSHIP CHECKLIST 
The following documents must be in the Command Sponsorship packet when submitted to 
USAG Bavaria MPD Actions Section to the e-mail stated above: 

 
DA 4187 (MAY 2014) signed and dated by Soldier 
 Page 1 signed and dated by Company Commander with Recommended Endorsement checked 
 Page 2 signed and dated by Battalion Commander with Recommended Endorsement checked 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:usarmy.bavaria.imcom-europe.list.mpd-pers-action@mail.mil
mailto:usarmy.bavaria.imcom-europe.list.mpd-pers-action@mail.mil
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ERB/ORB 
 Check ETS date and ensure Soldier has 12 months left in service from date of request and that 
the Soldier can serve a total of 36 months at overseas location 
 Copy of extension paperwork if ETS date is within 36 months and the ERB is not updated to 
reflect the new ETS date 

 
DA 5888 with EFMP Review Stamp 
 If Medical EFMP Warranted include the DD2792-1 (pages 1-11) 
 If Educational EFMP Warranted include DD2792-1R (pages 1-3) and 
IEP Packet 
 
PCS Orders assigning Soldier overseas and into the community 

 
Document(s) justifying Command Sponsorship 
 Marriage certificate, birth certificate, custody documents**, etc. 
 Spouse’s citizenship must be proven 

 
Passport (for Non-US Citizens) 

 
IMCOM-Europe VISA/SOFA Stamp Card (for VISA Restricted Countries only) 

 
Completed request for Family Travel Document 
 Only required if dependents are stateside 

 
*All foreign documents must be submitted in one of two ways: submit a copy of the original foreign document, plus a copy of the document translated into English; or 
submit the international format document with multiple languages, one of which must be English. 
**Custody documents FOR US CITIZENS: Legal documents from a United States Court must state that the Soldier or Soldier’s Spouse is granted full legal and 
physical custody, permanent physical custody or sole managing conservatorship of a family member. A power of attorney, a foreign court document for a US citizen, 
DEERS enrollment, or a notarized statement is not authorized documentation. 
**Custody documents FOR NON-US CITIZENS: Must be a court document signed by a judge from the country of citizenship and must submitted with a copy of the 
document translated into English. Legal documents from a Foreign Court must state that the Soldier or Soldier’s Spouse is granted full legal and physical custody, 
permanent physical custody or sole managing conservatorship of a family member. A power of attorney, DEERS enrollment, or a notarized statement is not authorized 
documentation. 
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