
How to Apply Online for a GTCC

• The Government Travel Charge Card (GTCC) is mandated to be used
by DoD personnel to pay for authorized expenses when on official
travel unless an exemption is granted. This includes temporary duty
(TDY) and, per Component guidance, permanent change of station
(PCS) travel.

• When an individual first applies for a travel card and then every 
three years after that, they must complete the “Program & Policies -
Travel Card 101” training course that is available on the TraX web 
site  https://www.defensetravel.dod.mil/Passport and complete the 
SoU.
Cardholders will ensure a copy of their certificate of completion and 
SoU are retained by the APC.
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